MEMORANDUM FOR: 
Principal Human Resources Managers
FROM:








Deputy Chief Human Capital Officer and 





Director for Human Resources Management





Director for Security

SUBJECT:


Mandatory Critical Element Language for Performance 





Plans Related to Classified Information

This Memorandum is a reassertion of a requirement initially issued by this office on XXXXXX.  Effective immediately, the Department is implementing a requirement to include the handling of classified information in the FY XXXX plans of any employee requiring access to classified national security information (NSI).  

Executive Order 12958 (amended by Executive Order 13292) directs that the management of classified information must be included as a critical element or as a part of an existing critical element in the performance plans of (1) security managers or security specialists, (2) original classification authorities, and (3) all other personnel whose duties significantly involve the creation or handling of classified information.  The inclusion of these results and corresponding measures makes the improper handling of NSI documents a performance issue, and should not be included in plans of employees not requiring access to NSI.

Further, operating units should restrict clearances given to employees by ensuring that they are provided only for positions requiring access to classified information and where there is a clearly demonstrated need to know such information. 

The following mandatory language must be incorporated as part of an existing critical element in performance plans for employees with this responsibility.  


Results of Major Activities


Classified materials are managed. 


Credible Measures

Classified materials are managed in accordance with applicable laws, executive orders, directives, 
and regulations. 
